


® JIaHHBIC O WIEHAX CEMbH PaOOTHHKA,

® JAHHBIE O MECTE >KUTEJIbCTBA, MOYTOBBIA aapec, TeaeoH pabOTHUKA, a TAKKE
YJIEHOB €0 CEMbH;

® JIaHHBIE, COJACpIKALMECS B TPYIOBOM KHIKKE pabOTHUKA U €ro JIMYHOM JIEJE,
CTPAXOBOM CBHJETENLCTBE TOCYJAPCTBEHHOTO TMEHCMOHHOIO CTPaXOBaHWUS,
CBHUJICTEJICTBE O IOCTAHOBKE HA HAJIOTOBBIM yUET;

® JIaHHbBIE, COACPIKAIIMECS B JOKYMEHTAX BOMHCKOIO y4eTa (MpH UX HATUYUHN ),

® UHbIC MEPCOHAILHBIE JAHHBIC, TMPU OMNpEeACTCHUM OO0beMa U COACPIKaHUS
KOTOPbIX  paboTojaTresib  PYKOBOJACTBYETCS HacTosumM [lonoxkeHuem u
3aKOHOATENBLCTBOM PO.

3. OOpadoTKa NePCOHAJBLHBIX JAHHBIX PA0OTHHKA

3.1. OOpaboTKa NEPCOHAIBHBIX NAHHBIX PA0OTHUKA — MOJIYYCHHE, XPaHEHUE,
KOMOMHHMPOBAHUE, TNEpenaya Wi Jro00e JPYyroe HMCMONIb30BAHUE TEPCOHATBHBIX
JaHHBIX paboTHUKA. OOpabOTKa MEPCOHAIBHBIX JAHHBIX PAa0OTHUKA OCYLIECTBIISCTCS
s obecneyeHnusl COOMOCHUST 3aKOHOB M WHBIX HOPMATUMBHBIX MPABOBBIX AKTOB,
colcicTBUSl PAaOOTHUKY B TPYAOYCTPOWCTBE, OOYYECHHH, MPOJABMKEHHM MO CIyXOe,
o0ecnevyeHns NMYHOM Oe30macHOCTH PabOTHHMKA, KOHTPOJS KayecTBa M KOJMYECTBA
BBITIOJIHSAEMOW pabOTBl M OOECIEUEHUs] COXPAHHOCTM MMYIIECTBA, OMJAThl TPyJa,
NOJIb30BAHUSL JIBIOTAMH, MPEAYCMOTPEHHBIMUA 3aKOHOIATENbCTBOM PD u akTamu
paboTonarers.

3.2. Pabotonarens HE MMEET MpaBa MojydaTb M 0OpadaThiBaTh MEPCOHAIBHBIC
JaHHBIE PAOOTHHKA O €ro MOJIMTUYECKUX, PEIMTHO3HBIX W WHBIX YOCKICHHIX W
YACTHOHN >KM3HU. B cinydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIICHWI, B COOTBETCTBUM €O crarbed 24 Konctutymmum Pocculickoil @enepanum
padoToaaresb BIPaBE MOMydaTh U 00padarsiBaTh JAHHBIE O YACTHOM >KM3HM paOOTHUKA
TOJIBKO € €ro MHCBMEHHOTO coryacus. PabGoromarens HE MMEET mMpaBa MOJMydaTb U
oOpabareiBaTh MEPCOHATBHBIE NAaHHBICE PA0OTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX
OOBEIMHEHUAX WA €ro MPOQCOIO3HOW NEATENBHOCTH, 3a HWCKIIOYEHHEM CIIyYacB,
OPEIyCMOTPEHHBIX (eACPATBHBIM 3aKOHOM. [Py MPUHATHN PELICHUH, 3aTparuBarOIIAX
MHTEPECHl PA0OTHUKA, pabOTOAATEh HE UMEET MTPABA OCHOBBIBATHCS HA MEPCOHATBHBIX
JaHHBIX ~ pa0OTHUKA,  TOJYYEHHBIX  WCKIIOYMTEIILHO B pPE3yabTare  UX
ABTOMATHU3UPOBAHHON 00PabOTKM WK SJIEKTPOHHOTO TIOJTYYEHUSI.

3.3. Ha ocHoBanuu HopMm TpymoBoro kojekca P® (ct. 86), a Takxke Ucxons U3
NOJIOKEHUH 1. 2 ¢T. 6 DenepanbHoro 3akoHa Nel52-@3 "O nepcoHanbHbIX AAHHBIX',
00paboTKa MEPCOHATBHBIX JTAHHBIX OCYIIECTBISETCS padoToaareneM 0€3 MUCbMEHHOTO
coryiacusi pabOTHHMKA, 3a UCKJIIOUEHUEM CIy4yacB, MPEAYCMOTPEHHBIX (eacpabHbIM
3aKOHOM.

3.4. Bce nepcoHaibHBIE JaHHBIE O PabOTHUKE paboTOJAaTENh MOXKET M JOJKEH
MOJYYUTh OT HETO CaMOTO.

3.5. PaboTHHMK 00s13aH MPEeAOCTaBIATh padOTOAATENIO JOCTOBEPHBIC CBEACHUS O
ceOe U CBOCBPEMEHHO €OO00IIAaTh €My 00 M3MEHEHUU CBOMX MEPCOHAIBHBIX JAHHBIX.
Paboronarens MMeeT MpaBo MPOBEPSATh JOCTOBEPHOCTh CBEIEHU, MPEIOCTaBICHHBIX
pabOTHUKOM, CBepsisi JAaHHBIC, NPEIOCTABJICHHbIE PAOOTHUKOM, C UMEIOLIUMUCS Y
pabOTHHKA TOKYMEHTAMH.

3.6. B cnywasx, korga paboTodaTresib MOXKET [MOJIYYUTh HEOOXOJAUMBIE
NEPCOHAJIbHBIE JAaHHBIC PAOOTHUKA TOJILKO y TPEThEro Jinila, paboToAareNb NOJKEH



YBEAOMUTh 00 3TOM pal0OTHHKA M MOJYYUTh OT HEro MUCBMEHHOE COIJIacME IO
yCTaHOBJIICHHOW (Qopme. PaGoromarens 00s3aH COOOIMTH PAaOOTHUKY O ENSX,
cnoco0ax M MCTOUHUKAX MOJYYEHHs MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapakTepe
NOJIEXKAIIUX TMOJTyYEHUIO IEPCOHATIBHBIX TAHHBIX U BO3MOXKHBIX MOCIIEACTBUSAX OTKa3a
pabOTHHKA 1aTh MTUCbMEHHOE COTJIACKUE HA UX MOJTYUYEHHE.

3.7. llepcoHanbHble  JaHHble  paOOTHWUKA  XpaHATCS B KaOWHETE
JETIOTPOU3BOAUTENSI, B JINYHOM Jiejie paOoTHUKA. JIMUHBIE ena XpaHaTcs B OyMakKHOM
BHUJIC B Mamkax M HaxonaTcd B ceiipe wnm B Hecropaemom mikady. lepcoHaibHbIE
JaHHble pabOTHHKA XPaHATCS TAaKXKE B JJICKTPOHHOM BUAEC Ha JIOKAJIbHOU
KOMMBIOTEpHOH ceTu. JIoCTynm K DJJIEKTPOHHBIM 0a3aM JaHHBIX, COJCPXKALIMM
NEPCOHAIBHBIE JaHHbIE PAOOTHHUKOB, 00ECIECUMBAKOTCA CUCTEMOM maponeil. [laponn
YCTAHABJIMBAIOTCS HAYAJbHUKOM OTJENa KaJIpoB W COOOIIANOTCS WHAMBUIYAIBHO
COTPYJHUKAM OTJAeNa KaJpoB, HWMEIOIIUM JIOCTYNl K TMEPCOHAIBHBIM JaHHBIM
paOOTHUKOB.

[TpuMeyaHue: XpaHEHUE MEPCOHATBHBIX JAAHHBIX PAOOTHUKOB B OyXraitepuu M
UHBIX CTPYKTYPHBIX MOJPA3ACNICHUsIX paboToaaTeNs, COTPYJHUKH KOTOPBIX HMEIOT
PaBO JOCTYMNA K MEPCOHAIbHBIM JaHHBIM, OCYILECTBIISIETCS B MOPSJIKE UCKIIOYAIOLINM
K HUM JIOCTYTI TPETHUX JIHILL.

3.8. CoTpyaHuk paboToaarelis, UMEIOIMA TOCTYN K MEPCOHAIBHBIM JTaHHBIM
paOOTHUKOB B CBSI3W C HCIOJHCHUEM TPYIOBBIX OOsA3aHHOCTEH: oOecneunBacT
XpaHeHue uHpOpMallUM, COACpKAUIeH  MNEpCOHANbHBIE — JaHHble  pabOTHUKA,
UCKJTFOUAIOLIEE TOCTYT K HUM TPEThUX JIKIl. B OTCYTCTBUE COTPYIHUKA HA €r0 paboyeM
MECTE HE JIOJKHO ObITh TOKYMEHTOB, COJAEPKALMX NEPCOHATBHbBIE TaHHBIE PAOOTHUKOB
(cobmooeHne "MONUTUKM YUCTBIX CToJoB"). [lpm yxome B OTOYCK, Ciy>KeOHOIA
KOMAHIUPOBKE M MHBIX CIyuyasX AJUTEIBHOIO OTCYTCTBUS PAaOOTHUKA HA CBOEM
paboueM MecTe, OH 00si3aH TmepenaTh JAOKYMEHTBI M MHBIE HOCUTENM, COACPIKAIINEC
NEPCOHAJIbHBIE JaHHBIC PAaOOTHUKOB JIMILy, Ha KOTOpPOE JIOKaTbHBIM aktom MAJIOY
(MpUKA30M, pacmopsiKeHUEM) OyIeT BO3JOXKEHO MCIOJHEHHE €ro  TPYIOBBIX
00sI3aHHOCTEH.

[TpumMeyaHue: B Cliyyae €Cu Takoe JIMIIO HE HA3HAYEHO, TO JOKYMEHTHI U UHBIE
HOCHTEIH, COACPKAIIME TEPCOHAIbHBIE JaHHBIE PAOOTHHUKOB, MEPENANOTCA APYrOMY
COTPYAHUKY, UMEIOIIEMY AOCTYI K MEPCOHATBLHBIM JaHHBIM PAOOTHUKOB MO YKA3aHUIO
PYKOBOJUTENSI CTPYKTYPHOTO MOAPa3ACICHHUS.

[Ipy YBOJNBHEHUM COTPYJHHMKA, UMEIOIIETO IOCTYN K MEPCOHATIBHBIM JaHHBIM
PaOOTHUKOB, JOKYMEHTbI W MHBIE HOCUTENM, COACP)KALIME TMEPCOHANbHBIC JaHHBIC
PabOTHUKOB, NEPEAAIOTCS APYTOMY COTPYIHUKY, UMEIOUIEMY JOCTYM K MEPCOHATbHBIM
JaHHBIM PA0OOTHHUKOB MO YKA3aHHUIO 3aBEAYIOIIErO CTPYKTYPHOTO MOAPA3ACTICHHMS.

3.9. Jloctynm K NEPCOHAJBHBIM JaHHBIM paOOTHUKA WMMEIOT COTPYAHUKU
paboTtoaaresnis, KOTOPbIM MEPCOHATBHBIE JAHHBIE HEOOXOIUMBI B CBSI3U C UCMIOJHEHUEM
UMU TPYAOBBIX 00S3aHHOCTEH COMIACHO MEPEUHIO TOJKHOCTEH. B 11eNsX BIMOIHEHMS
NOPYYEHHOTO 3a/laHusi M HAa OCHOBAHUM CIY>KEOHOH 3amuCKHA C MOJIOKUTEITBbHON
pesontonueit 3aBeayromiero MAJIOY, noctyn K MEepCOHATbHBIM JaHHBIM paOOTHHKA
MOKET ObITh MPEAOCTABIEH UHOMY PaOOTHUKY, MOJKHOCTh KOTOPOTO HE BKJIIOYCHA B
[lepeueHb AOMKHOCTEH COTPYJHMKOB, MMEIOLIMX AOCTYN K MEPCOHATBHBIM JTAHHBIM
padotHuka MAJIOY, 1 KOTOPbIM OHU HEOOXOJMMBI B CBSI3M C UCIIOJIHEHUEM TPYIOBBIX
0OsI3aHHOCTEH.

3.10. B cnydae ecnm paboTONATENHO OKA3bIBAKOT YCIYTM KOPUAMYECKHE W
(U3UYECKUE TMIA HA OCHOBAHUH 3AKJIFOUECHHBIX JTOTOBOPOB (MO0 MHBIX OCHOBAHWi) U



B CWJIy JAHHBIX JOTOBOPOB OHHW JOJDKHBI UMETH AOCTYN K MEPCOHAIBHBIM JaHHBIM
padotHukoB  MAJIOY, TO  COOTBETCTBYIOUIME  JAHHBIE  MPEAOCTABIISIOTCS
padoTtogareneM TONBKO MOCIE MOANUCAHMS C HUMM COIJIAUICHHS O HEpasrlallcHUA
KOHQUIACHIMATBbHOW MHpopManuu. B HCKIIOYHATENBHBIX CIIy4asX, HWCXOAd W3
JOTOBOPHBIX OTHOIIEHWH ¢ KOHTPAr€HTOM, JONYCKAETCS HAJIMYME B JOTOBOPAaX MYHKTOB
O  HEpa3rfMamicHWW  KOHQUACHUMAIBHOW  wHpoOpManuu, B  TOM  YHUCIE
PelyCMAaTPUBAKOIIUX 3AIIUTY MEPCOHATBHBIX JAHHBIX PAOOTHHUKA.

3.11. Tlpouenypa odopmiieHHs] AOCTyna K MNEPCOHAIBHBIM JAaHHBIM PaOOTHUKA
BKJIFOYAET B ccOs: 03HAKOMJICHHE PAOOTHHKA MO POCTUCH ¢ HacTosumM [lososkeHneM.
[Ipumedanne: Mpu HAJIWYMM WHBIX HOPMATUBHBIX AKTOB (ITPHKA3bI, PACHOPSKEHMUS,
WHCTPYKUMU W T.I.), PETYyAUPYromMX 0o0pabOTKy M 3alUTy NEPCOHAIBHBIX AAHHBIX
pabOTHHKA, C JAHHBIMM AKTAMH TAKXE MPOU3BOJMTCS O3HAKOMJIEHME PAOOTHHMKA MOA
pocnuck. HMctpeboBanue ¢ coTpyaHuka (3a MCKIoueHHMeM 3apeaytomero MAJIOVY)
NUCBMEHHOTO 00s3aTeNIbCTBA O COOMOJEHUN KOH(PHUICHIMAIBHOCTH TEPCOHATBHBIX
JaHHBIX PAa0OTHUKA W COOMIOAEHUM MpaBuil MX OOpabOTKH, MOATOTOBJICHHOTO IO
YCTaHOBJICHHOMU (popMme.

3.12. CorpyaHuku padoToaaressi, UMEIOIIME JOCTYN K MEPCOHAIbHBIM JTaHHBIM
PabOTHHMKOB, MMEIOT MPABO MOJYyYaTh TOJBKO T€ MEPCOHAIBHBIC NAHHBIE PabOTHHKA,
KOTOPBIE HEOOXOIUMBI UM JJIs1 BBIMIOJHEHHSI KOHKPETHBIX TPYIOBBIX (DYHKIIHIA.

3.13. JlocTynm K TMEpCOHANBHBIM JAHHBIM pPAaOOTHUKOB ©O€3 CHEHHUATBLHOTO
pa3pelieHusT WMEKT pa0OTHUKW, 3aHMMAKOMIMEC B  OPraHW3aluu  CICAYIOLIME
JTOJKHOCTH:
zaBenyrommii MAJIOY,
3aMECTHTENH 3aBEAYIOLIETO;

TJIaBHBIN OyXrairep;

Oyxranrep;

CEKpETaph,

3.14. Jlonyck K NEPCOHAIBHBIM JAaHHBIM PaOOTHUKA JPYTHX COTPYIHUKOB
paboTtojarens, HE HWMCKOIIMX HaAJeKamuM 00pa3oM  O(OPMIIEHHOTO JOCTYIa,
3anpeniacTcs.

3.15. PaGoTHMK MMeeT MpaBO HA CBOOOJHBIA TOCTYN K CBOMM MEPCOHATBHBIM
JAHHBIM, BKJIFOYas MPABO HA MOJMYYEHWE KOMUM JHOOO0N 3anucHu (32 HMCKITFOUEHUEM
CJIy4acB, MPEAYCMOTPEHHBIX (PEAEPATBHBIM 3aKOHOM ), COJEPKALICH €ro NEPCOHATbHBIC
naHHble. PAOOTHHK MMEET MPAaBO BHOCHTH MPEIJIONKEHHS 10 BHECCHHIO M3MEHCHHNA B
CBOM JAHHBIC B CIIy4ac OOHAPYKEHUS B HUX HETOYHOCTEH.

3.16. [lenonpou3BOOMTENL BIPABE MEPEAABaTh MEPCOHAIBHBIE  JAHHBIC
paboTHHKa B OyXTaJTEPHI0 M WHBIE CTPYKTYPHBIE TMOAPA3JCIICHUS, B CIyYae
HEOOXOJUMOCTH  UCTHOJHEHWS  COTPYAHHKAMH  COOTBETCTBYIOLIMX  CTPYKTYPHBIX
NOJpa3Ac/iCHU CBOMX TPYIOBBIX 00s3aHHOCTE. [lpm mnepenavye mnepcoOHaIbHBIX
JaHHBIX  PAOOTHHWKA, COTPYJHUKHA JACIONPOU3BOAUTEND NPEAYNPEKIACT  JIHI,
NOJy4arIuX JaHHYH WH(OpPMALKIO, O TOM, 4YTO 3TH JaHHBIE MOryT OBITh
WCIOJIb30BaHbI JIMIIb B LENSX, A1 KOTOPBIX OHH COOOUIEHBI, 1 UCTPEOYIOT OT 3THX JIHLL
NUCBMEHHOE 0053aTENBLCTBO B COOTBETCTBHH ¢ 1. 3.11. HacTosimero [lomoxxeHus.

3.17. llepenava (0OMEH U T.J.) NEPCOHATIBHBIX TAHHBIX MEKIY MOAPa3ACICHUIMHI
padoToaaresnis OCYIIECTBISETCS TOJBKO MEXKIY COTPYIHUKAMH, UMEIOIMUMHU JTOCTYI K
NEPCOHAIBHBIM TAHHBIM PAOOTHUKOB.



3.18. Ilepemaua TEPCOHAIBHBIX JAHHBIX PaOOTHUKA TPETBUM  JIMLAM
OCYILECTBISETCS TOJBKO C MUCBMEHHOIO COrjacus pabOTHHKA, KOTOPOE OQopMIIIeTCs
M0 YCTAHOBJIEHHOU (pOpME U TOJKHO BKJIKOYATh B CEOS:

e (amuaMIo, UM, OTYECTBO, AAPEC PabOTHHKA, HOMEP OCHOBHOIO JOKYMEHTA,
YAOCTOBEPSIOWIETO €r0 JIMYHOCTh, CBEACHUS O JaTe BBbIJAYM YKA3aHHOTO
JOKYMEHTA W BBIJABIIEM €0 OPraHe;

® HAMMEHOBAHHUE U apeC paboTOoAaTENs, MOMYYAOIIEr0 COorIacue PadOTHHKA,

® [EJIb NIEPEAAYM MMEPCOHATIBHBIX JAHHBIX;

® TEPECUYCHb MEPCOHANBHBIX JAHHBIX, HAa TNEpPeJadyy KOTOPBIX JaeT COIJlache
pabOTHUK;

® CPOK, B TEYEHUE KOTOPOrO AEHCTBYET COMIIACKE, a TAKXKE MOPSAIAOK €ro OT3hIBA.
[Tpumedanue: cornacus paOOTHMKAa HA Tepeaady €ro NepCOHABHBIX JaHHBIX

TPETbUM JIMaM HE TpeOyeTcss B Clydasx, KOrJa BSTO HEOOXOAMMO B ILENAX
OPEAYNPEKACHAS YIPO3bl JKA3HM W 3I0POBBEO paOOTHUKA, KOTAA TPETHM JHILA
OKa3bIBAIOT YCIYTH pabOTOAATEN0 HA OCHOBAHUH 3aKJIFOUEHHBIX JOTOBOPOB, a TAKXKE B
CJIy4asixX, yCTAaHOBJICHHBIX (PeACPATBHBIM 3aKOHOM M HACTOAIIUM [lonoskeHuem.

3.19. He ponyckaercs mnepenada NEPCOHAIBHBIX JAHHBIX PA0OTHHMKA B
KOMMEPYECKHX 1EeasaX Oe3 €ro MUCbMEHHOro corjiacus, O(OPMIICHHOIO IO
YCTAHOBJICHHOU (popme.

3.20. CotpynHuku paboTojaressi, MNEPEIAIMIAE MEPCOHAJIBHBIE JTAHHBIE
PaOOTHUKOB TPETHUM JIMLAM, JOJKHBI MIEPENABATh UX C 00A3aTEIBHBIM COCTABICHUEM
aKTa mprema-rnepeaayn JOKYMEHTOB (MHBIX MAaTePUAbHBIX HOCHUTENICH ), COACPKAIIUX
NEPCOHAIBHBIE JaHHBIE PAOOTHUKOB. AKT COCTABIIIETCS MO YCTAHOBJIEHHOH (Qopme, u
JOJKEH COIEPKATh CIEIYIOIINE YCIIOBUS:

¢ YVYBCAOMJICHHE JIMIA, MOJIYYAOIIErO0 JaHHbIE JOKYMEHTHI 00 OO0s3aHHOCTH
MCIOJIb30BaHUSl MOMYYEHHOH KOH(PUACHIMAIBHON HH(POPMALMK JIMIIb B LEAX,
JUTSL KOTOPbIX OHA COOOIICHA;

® TpEayNpekAcHUE 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCIOJb30BAHUE JAHHOM
KOH(pMACHIMATbHOM MH()OPMALIMK B COOTBETCTBUM C (PeIEPATbHBIMH 3aKOHAMH.

[lepenaya  TOKYMEHTOB  (MHBIX  MaT€pUAIBHBIX  HOCHTENCH),  CcOAepKallux
NEPCOHAIBHBIE JaHHbIE PAOOTHHKOB, OCYIIECCTBISETCS NPA HAIMYMHA Y JIALA,
YIIOJTHOMOYEHHOTO HA WX MOJTYUYEHHE:

e JI0roBopa Ha okasanue ycayr MAJIOVY,

® COIJAlICHUs O HEPa3IAICHUH KOH(QUACHINATBbHOW HHPOPMALK TUOO0 HATUYHE
B JOTOBOPE C TPETHHM JIMIIOM MYHKTOB O HEPA3IJIAllCHWW KOH(PHICHUMAIBHON
uH(pOpMaIMK, B TOM YHCIE, MPECAYCMATPUBAIOLIMX 3allUTy MEPCOHATBHBIX
JAHHBIX PaOOTHUKA,

® NUChbMA-3ampoca OT TPETHETO JHIA, KOTOPOE JOHKHO BKIIKOYATH B Ce0s YKa3aHUE
HAa OCHOBAHMS TMOJIyYCHMs JOCTyNMa K 3ampammBacMoil  HMH(pOpMaLMH,
COoIEpKalleii  MEpPCOHAIBHBIE JaHHble pabOTHUKA, €€ TEPEeYeHb, LEb
ucnonb3oBanus, ©.MN.O. U JOIDKHOCTH JIMLA, KOTOPOMY TMOPYYAaeTCs MOJYUYUTh
JAHHYIO UH(OPMALIHIO.

OTBETCTBEHHOCTh 3a COONIOACHHME BBIIIEYKA3aHHOTO MOPSAAKA MPEAOCTABICHUS
NEPCOHANBHBIX JaHHbIX padoTHHKa MAJIOY HeceT paOOTHUK, a TaKXKe 3aBEAYHOLIMI
CTPYKTYPHOTO MOAPA3IEICHHS, OCYLICCTRISIOMIErO Nepeaady NepCOHATBHBIX JAHHBIX
pPabOTHHKA TPETHUM JIMLAM.

3.21. IlpencraButento pabOTHUKA (B TOM YHCIE aJBOKATy) TIEPCOHAIBHBIC
JAHHBIE TIEPEAOTCA B MOPSAKE, YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM M



HacTosammM [lomoskeHneM. MHpopManus nepefacTcs NpH HAIUYMKA OJHOIO U3
JOKYMEHTOB:

® HOTAPUAIBHO YAOCTOBEPEHHON TOBEPEHHOCTH MPEACTABATENS pAOOTHUKA,

® TUCHBMEHHOIO 3asBJICHHUS PAOOTHHKA, HAMMMCAHHOTO B MPUCYTCTBHU COTPYIHUKA

oTaena KaapoB padotomarens (€CiM 3asBICHHE HAMMCAHO PAOOTHUKOM HE B

NPUCYTCTBUM COTPYAHHMKA OTACNA KaapOB, TO OHO JOJDKHO OBITh HOTAPUAIIBHO

3aBEPEHO).

e JIOBEpEHHOCTH M 3asIBJICHHSI XPAHATCS B JIMYHOM J€Jie paOOTHHKA.

3.22. IlpenocTaBicHUE NEPCOHATBHBIX OAHHBIX PAOOTHHKA TOCYAAPCTBEHHBIM
OpraHaM TOPOU3BOJAUTCS B  COOTBETCTBUM C  TPEOOBAHMSIMM  JEHCTBYFOLIETO
3aKOHOJATENBCTBA U HACTOSAIMM [lomoskeHneM.

3.23. llepcoHanbHble JAaHHblE PAOOTHHKA MOTYT OBITh MPEAOCTABIECHBI
POJCTBEHHUKAM WJIM YWJICHAM €ro0 CEMbU TOJBKO C MUCBMEHHOIO Pa3peIlCHUs CaMOTo
pabOTHHMKA, 3a HWCKIFOYEHUEM CIIy4acB, KOrga Nepeaadya MEePCOHAIbHBIX JAHHBIX
paboTHUKa O€3 €ro coryacus 10MyCKaeTcs ACUCTBYOIIMM 3aKOHOAATENBCTBOM PD.

3.24. JIOKyMEHTHbI, COJEPKalIie NEPCOHAIbHBIE JAHHBIE PAOOTHHUKA, MOTYT OBITh
OTIIPaBJICHBI Yepe3 OpraHu3aluio (peaepaabHOli MOYTOBOM CBsi3u. [lpm 3TOM nomkHA
ObITH OOecreueHa UX KOHQUACHIAATBHOCTD. JJOKYMEHTBI, COAEPIKAINE NEPCOHATIBHBIC
JAHHBIC, BKIIAJBIBAIOTCA B KOHBEPT, K HEMY NPUIIAracTcsl CONMPOBOAUTEIIBHOE MUCHMO.
Ha xonBepre pemaercs HAANUCH O TOM, 4YTO COAEPKMMOE KOHBEPTA SBISETCA
KOH(pUACHIMANbHOW  WMH(oOpManmel, MW 32  HE3aKOHHOE €€  paslallcHHe
3aKOHOJATENBCTBOM — NPEAYCMOTPEHA  OTBETCTBEHHOCTh.  Jlajee, KOHBEPT €
COMPOBOJUTENILHBIM MUCBMOM  BKJIAJBIBACTCS B APYrOd KOHBEPT, HA KOTOPBIA
HAHOCATCS TOJBKO PEKBU3UTHI, NPEIYCMOTPEHHBIE [MOYTOBBIMHA TMPABHJIAMH IS
3aKa3HbIX TOYTOBBIX OTIPABIICHUH.

4. Oprann3anus 32U THI NEPCOHAJILHBIX JAHHBIX PA0OTHUKA

4.1. 3ammra MEepCOHAIBHBIX JAHHBIX pPaOOTHUKA OT HEMPAaBOMEPHOIO HX
WCMOJIb30BaHUs WK yTPaThl o0ecneunBacTcst paboToaaTENIEM.

4.2, OOulyr0 OpraHM3alMi0 3allUThl TEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB
OCYILECTBISET ACTOMPOU3BOIUTEN.

4.3. Jlemonpou3BOAUTETL 00ECIICUMBACT:

® O03HAKOMJICHWME COTpPYAHUKAa mnoxa pocnuck ¢ Hacrosumm [lonoxenunem. [lpu
HAJIMYMKA MHBIX HOPMATUBHBIX aKTOB (IPUKAa3bl, PACMOPSLKEHMS, UHCTPYKIMUA U
T.11.), PETyJMPYoUMX 00pabOTKy U 3allUATYy MEPCOHABHBIX JAHHBIX PaOOTHHKA, C
JAQHHBIMU aKTaMW TAaKKEe MPOU3BOJUTCS O3HAKOMJICHUE COTPYAHHMKA TIOJ
POCITUC.

e UCTPeOOBAHKE C COTPYIHUKOB (32 UCKJTIOUEHUEM JIUIL, YKA3aHHBIX B MyHKTE 3.13
Hactosimiero  [lonoskeHusl) MNMCBMEHHOTO 00s3aTeNbcTBA O  COOJIIOJICHUN
KOH(PUICHIIMAJIbHOCTH MEPCOHANBHBIX JAHHBIX PAaOOTHUKA W COONIOACHUM
npaBuil uX 00pabOTKH.

e OOMIUI KOHTPOJIb 3a COOJTIOJIEHUEM COTPYTHUKAMK padOTOAATENSI MEP IO 3aIIUTE
NEPCOHANTBHBIX JAHHBIX PAOOTHUKA.

4.4, Opranu3anrio ¥ KOHTPOJIb 3a 3alMTONW MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB
CTPYKTYPHBIX TOAPA3ACAEHUSAX paboToaaTeNs, COTPYIHUKA KOTOPBIX UMEOT TOCTYN K
NEPCOHAIBHBIM JAHHBIM, OCYLIECTBIISIFOT UX HEMOCPEACTBEHHBIC 3aBEAYOLIHIA.

4.5. 3ammre nOANEKUT:



e uH(pOpMaLKS O MEPCOHATBHBIX JaHHBIX PA0OOTHHUKA,
® JOKYMEHTBI, COAEPKALINE MEPCOHATBHBIC JAHHBIE PAOOTHUKA,
® TEPCOHAIBHBIE TAHHBIC, COAEPKALIMECS HA JIIEKTPOHHBIX HOCUTEISIX.

4.6. 3ammra CBEOCHWH, XpaHANMXCSd B JJICKTPOHHBIX Oa3aX JAaHHBIX
padotonaresnsi, OT HECAHKUMOHHPOBAHHOIO MAOCTYINA, WCKAKEHHWS M YHHYTOKCHUS
uHpOpPMALMK, a TaKKe OT HWHBIX HENPABOMEPHBIX JEHCTBUI, 00eCeunBacTCs
pa3rpaHUYCHUEM MpaB AOCTYNA C WCHOJB30BAHWEM YUYETHOW 3alMCH W CUCTEMOW
apoJIei.

5. 3aka0ounTe/IbHbIC MOJI0KCHUS
5.1. Wubie npaBa, 00A3aHHOCTH, NCHCTBHS COTPYAHUKOB, B TPYAOBbIE OO0SI3aHHOCTH
KOTOPBIX BXOAUT 00PadOTKa MEPCOHATBHBIX JAHHBIX PAOOTHHKA, OMPEACIISIOTCS TaKKe
JOJIKHOCTHBIMU UHCTPYKIUSMHU.
5.2. Jluua, BUHOBHBIC B HAPYLIEHUH HOPM, PETYJMPYIOMIMX MOMydeHUe, 00paboTKy U
3aIIUTY MEPCOHATBHBIX JTAHHBIX Pa0OTHUKA, HECYT MATCPUAIBHYIO, JUCLUIMIIMHAPHYO,
aJIMAHUACTPATHBHYI0, T'PAKIAHCKO-NPABOBYID WJIM YTOJOBHYK) OTBETCTBEHHOCTH B
NOPSJKE, YCTAHOBICHHOM (PeI€pATbHBIMH 3aKOHAMH.
5.3. Pasrnamenne nepcoHanbHbIX JaHHBIX padoTHuka MAJIOY Ne 267 (nmepenaya ux
NOCTOPOHHUM JIMIIAM, B TOM 4ucie, paboTHuKaM OpraHu3anuu, HE UMEIOUIMM K HUM
J0CTyMa), WX NyOIMYHOE PACKPBITHE, yTpara IOKYMEHTOB M WHBIX HOCHTENEH,
COJEP)KALIMX TMEPCOHAIBHBIE JaHHBICE paOOTHUKA, & TAKXKE WHbIC HApPYLICHUS
00s3aHHOCTEH MO KX 3alMTe U 00padOTKE, YCTAHOBJIEHHBIX HACTOSAIMM [lonoxkeHueMm,
JOKaJbHBIMM HOPMATHBHBIMM aKTaMH (TpuUKazamu, pacnopstkeHusmu) MAJIOVY,
BJICUET HAIOKECHHE HA COTPYJHUKA, UMEIOUICTO JOCTYN K MEPCOHAIBHBIM JAHHBIM,
JUCLIMIIJTMHAPHOTO B3bICKAHUS — 3aMEYAHUSl, BBITOBOPA, YBOJBHEHUS.
5.4. COTpyoHUKH, WMEIOIMMUE JOCTYNl K TMEPCOHAJBHBIM JaHHBIM PAOOTHUKA H
COBEPIIMBIIME  YKA3aHHBIA  JUCHUIJIMHAPHBIA  TPOCTYMOK, HECYT  MOJHYIO
MAaTEPUATIBHYI0 OTBETCTBEHHOCTh B Ciy4yac MPUYMHCHUS €ro ACHCTBHSIMH yiuepda
pabotoaaremo (1.7 ¢r. 243 TpynoBoro kojekca PD).
5.5. COTpyIHUKH, UMEIOLIUE AOCTYN K MEPCOHATBHBIM JTaHHBIM PaOOTHHUKA, BAHOBHBIC
B HE3aKOHHOM Pa3rIallicHUHA WJIM WUCIOJb30BAHNU MEPCOHATBHBIX TaHHBIX PA0OTHUKOB
pabotonarens ©Oe3 cormacks paOOTHUKOB W3 KOPBICTHOW WM WHOW JIMYHOMN
3aMHTEPECOBAHHOCTH M  MPHYMHUBLIME KPYMHBIA  ymepd, HECYT YrOJOBHYHO
OTBETCTBEHHOCTh B COOTBETCTBUU CO CT. 183 YronoBHOTO Kojekca PO.



